
 
 

Job Description 

Ukrainian Student and Staff Support Assistant 

      

Background 

Hurstpierpoint College is a successful independent school, and a significant medium-sized enterprise 

in mid- Sussex with approximately 450 employees and a turnover of some £30 million pa.  It is both a 

stimulating and a pleasant place in which to work.  The College is amongst the most successful 

independent schools in Sussex.  It is co-educational and comprises a Senior School, Preparatory 

School, and Pre Prep with over 1,300 pupils in all.  Over half the pupils in the Senior School are 

boarders (weekly or flexible). 

 

Overview 

As an integral part of our College and Hurst Education Trust, the Student and Staff Support Assistant 

will work closely with teachers, Heads of Year and Headteachers in the primary schools to help 

students and staff successfully integrate into the schools and feel well supported in school life. 

 

Role Responsibilities  

 

• Provide English Language support to Ukrainian pupils. 

• Provide translation services to Ukrainian pupils and parents, as required. 

• To be a key point of contact, liaising with teachers and Heads of Year to oversee the 

integration of Ukrainian pupils into both Hurst and Primary Schools in the Hurst Education 

Trust. 

• Provide pastoral support to pupils to ensure any required help is secured in liaison with the 

pastoral teams. 

• Co-ordinate cultural integration activities in liaison with leaders across the College and Hurst 

Education Trust. 

• Explore opportunities to strengthen the link between the Ukrainian community and Hurst 

including the promotion of employment opportunities, as appropriate. 

• To provide English Language support and translation support for other Ukrainian employees 

at the College and Hurst Education Trust. 

• Contribute to other aspects of College life and be flexible in carrying out responsibilities. 

Person specification  

• Ukrainian and English speaker. 

• Supportive. engaging and proactive in approach. 

• A willingness to work with and bring out the best in young people. 

• Excellent listening and communication skills. 

• Self-starter, taking the initiative to support students and staff. 
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• Empathetic. 

• Professional and conscientious approach to work. 

• Flexible in approach. 

 

Contract: Initial 6-month contract, to be reviewed. 

 

Working hours: The post is 37.5 hours per week Monday to Friday.  

 

Salary:   £20,000 p.a.   

  

Additional benefits: Free lunch is available in the College dining hall.  Free parking is available on 

site. 

 

Membership of the College’s contributory pension scheme with The Pensions 
Trust. The College will double the employee’s pension contribution up to 7½% 

(i.e. the maximum total contributions will be 22½%). 

  

Closing date:  Sunday 21 August 2022 

 

 

To apply for this position, please send an application form to jobs@hppc.co.uk . 

 

The College is committed to safeguarding and promoting the welfare of children and young people  

and expects all staff and volunteers to share this commitment.  
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