
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointment of 

Director of Human Resources 

August 2021 

Candidate information 



 

 

 

The College 
 
Hurstpierpoint College is one of the country’s leading 
HMC co-educational schools and has a reputation for 
offering an excellent all-round education with a strong 
academic core for every child.  
 
The College comprises a Sixth Form, Senior School, 
Preparatory, and Pre-Prep with just over 1,250 pupils 
in all and an annual turnover of £25 million pa. Over 
half the pupils in the Senior School are boarders 
(weekly or flexi).  
 
What particularly strikes visitors to the College is the 
vibrant dynamic of our community. 

 
Situated within a 140 acre Campus, surrounded by 
beautiful countryside, Hurst lies on the border of 
the South Downs National Park, close to the village 
of Hurstpierpoint in West Sussex.  
 
This superb location is also just 20 minutes from the 
city and beaches of Brighton and Hove, whilst 
London train stations can be reached from Hassocks 
or Haywards Heath in under an hour. 
 
Hurst has an excellent academic track record and 
the vast majority of pupils go on to Russell Group 
universities including Oxford, Cambridge, the 
various London Universities, as well as large 
numbers to Exeter, Bristol and Durham.  
  

 
The College is a Co-Sponsor, together with the 
Diocese of Chichester, of the newly formed Hurst 
Education Trust, a local multi academy trust that is 
due to open in early 2022. The Trust will initially have 
between two and three local primary schools, 
although it is envisaged the trust will grow to 
between six and seven schools over time. 
 
Founded in 1849 by Nathanial Woodard, Hurst is a 
Church of England college. The Christian ethos 
underpins college life but we are a diverse 
community; we welcome those of other faiths, or no 
faith, and pursue an inclusive approach in all that we 
do. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointment of 

Director of 
Human 

Resources 
 

The Role 
 

The Director of Human Resources will oversee the Human Resource function of both the College and 
the newly formed Hurst Education Trust. This is a critical and key role within an expanding area in this 
thriving community. The successful candidate must be comfortable with operating strategically and be 
prepared to be involved in the day-to-day transactional elements as part of a small HR team. 
 
The successful candidate will have extensive Human Resource experience and be able to provide high 
level guidance on a wide range of challenging issues. The Director of Human Resources will be invited 
to attend Senior Leadership Team meetings each half term, or as required. 
 
Whilst based predominantly at the College, the Director of Human resources will also be expected to 
operate across any of the local schools within the Hurst Education Trust. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESPONSIBILITIES 
 
STRATEGY 

 Contribute to the development of the College and MAT’s strategic vision 

 Working with relevant colleagues, develop and implement a people strategy which 

provides opportunities for training and professional development.  

 Provide expert advice to the Chair of Governors, the Headmaster, the CFO, and other 

senior management staff; work closely with relevant staff to develop employment and HR 

policies and procedures, ensuring legal and regulatory compliance.  

 

SYSTEMS AND PROCEDURES 

 Develop and implement a high-quality HR MIS across both the College and the Trust 

 Establish robust and effective people systems to report on employee engagement and 

satisfaction, recruitment effectiveness and retention rates.  

 Propose appropriate solutions for the online management of staff data and people 

processes.   

 Oversight of all people-related matters, including recruitment, monitoring probationary 

periods, termination, supporting performance evaluations, disciplinary, employment 

benefits, employee relations and organisational policy. 

 

PEOPLE AND CULTURE 

 Working with relevant managers, lead the recruitment processes, including working with 

teams to prepare job descriptions, posting of job vacancies, proactively searching for 

suitable candidates, assisting with the shortlisting of applications, arranging interviews and 

assistance in the interview process, and obtaining references for applicants. 

 Ensure that the recruitment processes properly introduce new employees to the College 

or the Trust and our shared culture.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESPONSIBILITIES 
 
PEOPLE AND CULTURE 

 Respond to and investigate employee grievances and conflicts and oversee resolution of 

conflicts.  

 Working with the CFO, ensure that the College’s remuneration and benefits are regularly 

reviewed and benchmarked so that they are competitive and consistently applied.  

 Promote and champion equality and inclusion 

 Lead initiatives to achieve high levels of staff engagement and develop tools to measure 

this.  

 Plan and implement initiatives designed to enhance staff well-being.  

 Nurture a positive working environment 

 

SAFEGUARDING 

 Working with the Director of Safeguarding, support the development and implementation 

of strong safeguarding policies and processes across the College.  

 

COMPLIANCE 

 Have oversight of the employment sections of the staff handbook, including relevant 

policies, and procedures, while engaging with relevant staff to ensure conformity, as 

needed, within the College; compliance with safeguarding and safer recruitment 

requirements; legal requirements of Licences to Occupy (staff housing); and ensuring that 

College policies and practices reflect current employment law and best practice, including 

equality legislation.  

 Ensure Employer Sponsor compliance, making sure that the College meets UKVI 

requirements to retain its ability to recruit staff from overseas 

 Act as liaison between the College or the Trust and outside legal and professional 

resources to ensure that all employment policies follow current laws and regulations.   

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Essential 
 Qualifications in Human Resources or related business field 

 CIPD Level 7 or above 

 Previous relevant experience in an HR Consultant, Manager or Director capacity  

in a professional services organisation 

 Excellent organisation skills and attention to detail  

 Comprehensive understanding of legal and regulatory employment law and  

compliance 

 Able to build organisational HR capacity  

 Excellent interpersonal communication and relationship-building skills  

 Experience in developing improved people systems and processes  

 Able to be flexible in addressing the most urgent needs  

 Ability to maintain confidentiality and deal sensitively with related issues  

/ individuals with tact, diplomacy, and discretion  

 Enthusiasm and initiative – along with the ability to be calm and efficient under 

pressure  

 Ability to work independently, lead on activities where required and contribute as a 

team player  

 Demonstrable commitment to continuous learning and people development  

 Ability to see the big picture and provide useful and strategic advice and input across 

the organisation 

Desirable 
 Chartered Member or Fellow of the Chartered Institute of Personnel and 

Development (MCIPD or FCIPD) 

 Previous relevant HR experience in an educational setting, e.g., an independent 

school, multi-academy trust or providing advice to maintained schools. 

 Experience of safeguarding related HR matters. 

 

 

 

THE PERSON 



 

 

TERMS AND CONDITIONS 
 
 
Working hours Full time. Depending on the successful candidate’s preference, 

the role can be worked over a full year or term-time only, plus 
additional weeks as required. The annual salary would be pro-
rata for a term time only working pattern. 

 
Location The College will be the principal location of work; however, it 

is anticipated that a substantive element of the role may be 
worked remotely by agreement with the College. The role 
holder will also be required to attend schools within the Hurst 
Education Trust as required. 

  
Salary   It is expected that the post holder will start on a salary of 

between £55,000 and £65,000 (fte), dependent upon 
qualifications and previous experience. Salaries are reviewed 
annually. 

  
Annual Leave If the role is worked over the full year: 30 days holiday per 

annum (inclusive of Public & Bank Holidays and 2 days given 
over the Christmas/ New Year period when the College is 
closed).  Holidays must be taken out of term time. 

 
 If the role is worked term-time: The salary will include 

entitlement to holiday and therefore, unless by specific and 
exceptional agreement, all holidays would be taken when the 
school is not in session. 

  
Further benefits  Free hot lunches and refreshments are available at the College 

during term time and there is ample parking on site.  
Membership of the College’s generous contributory pension 
scheme with The Pensions Trust.  

 BUPA private medical scheme which employees can subscribe 
to. 

  
Closing date Friday, 10th September at 5:00pm 
 

Applications should be submitted as soon as possible.   
 
Applications will be considered on receipt and the College reserves 
the right to withdraw the advertisement should a suitable candidate 
be found prior to the closing date. 

 

 
SAFEGUARDING AND EQUAL OPPORTUNITIES 
 
Hurst is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. Any offer of 
employment will be subject to an enhanced DBS disclosure, the receipt of 
satisfactory references, the College’s pre-employment medical questionnaire, relevant 
original ID documentation and examination certificates.  
 
The College understands that a robust, fair and transparent recruitment and selection 
policy plays a central role in achieving this aim.  
 
Our full equal opportunities policy is available in the Policy documents section of our 
website. 
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