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The College
Hurstpierpoint College is one of the country’s leading HMC 

co-educational schools and has a reputation for offering an 

excellent all-round education with a strong academic core for 

every child. 

The College comprises a Sixth Form, Senior School, Preparatory, 

and Pre-Prep with just over 1,250 pupils in all and an annual 

turnover of £25 million pa. Over half the pupils in the Senior 

School are boarders (weekly or flexi). 

What particularly strikes visitors to the College is the vibrant 

dynamic of our community.

Situated within a 140 acre Campus, surrounded by beautiful 

countryside, Hurst lies on the border of the South Downs 

National Park, close to the village of Hurstpierpoint in  

West Sussex. 

This superb location is also just 20 minutes from the city and 

beaches of Brighton and Hove, whilst London train stations  

can be reached from Hassocks or Haywards Heath in under  

an hour.

Hurst has an excellent academic track record and the vast 

majority of pupils go on to Russell Group universities including 

Oxford, Cambridge, the various London Universities, as well as 

large numbers to Exeter, Bristol and Durham. 

The central Campus is thoughtfully laid out and planned with 

zones for the Academic, Co-Curricular and Pastoral. These all lie 

at the centre of a superbly equipped broader Campus.

Founded in 1849 by Nathanial Woodard, Hurst is a Church of 

England college. The Christian ethos underpins college life but 

we are a diverse community; we welcome those of other faiths, 

or no faith, and pursue an inclusive approach in all that we do.
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Superb Facilities
Recent investments in major developments include the 

completion of the new Academic Quad, a major extension 

to both the Science Block and St John’s Upper Sixth Hall of 

Residence as well as a third Astroturf and Multi-Use Games 

Area on the western side of the campus. The new library 

complex opened in the Summer of 2014 and the Science, a 

DT and Drama extension block in 2015 and The Performing 

Arts Centre in 2018. Our newest girls’ boarding house 

opened this year, whilst other houses for both boys and 

girls have been much extended and refurbished. 

We are ambitious for our pupils to achieve the 

best that they can in all that they do and we 

recognise and encourage both engagement  

and achievement. 

In short, we aim to develop confident, 

successful, independent individuals with a good 

sense of themselves and the world around them, 

who will succeed in their lives whatever route 

they choose to take.
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HEADMASTER’S 
WELCOME
Hurst is a great place within which to work and to live. We 

have a clear sense of our educational values and a vision for our 

future based on those values. Fundamentally, we believe that 

school is not about the school itself but rather the development 

of all the individual pupils (and indeed staff) within strong 

communities. Our aim is to be ambitious for each pupil to 

achieve their very best and to grow and develop in such a way 

that they leave us ready and prepared for what comes next 

in their lives. They should then be able to make the most of 

the opportunities before them as well as  the right choices. 

We also have a strong belief that our pupils’ lives should be 

closely intertwined with the lives of others and that they should 

contribute positively to the lives of other people and the world 

in general as they follow their own particular journeys. 

As a result, an education at Hurst is certainly holistic, to use a 

slightly pompous expression, and we believe that pupils develop 

through a full on engagement with every aspect of Hurst life 

(Academic, Co-Curricular and Pastoral) as well as just being a 

part of this place whether in the Houses, Teams, Casts, Activity 

groups or whatever. Being at Hurst is very much a way of life  

for those who attend either as a pupil or as a member of the 

staff team. 

We are therefore looking for an individual to join us who will 

not only feel comfortable with the values and ethos of this place 

but will actually embrace them and thrive here. The current  

CFO/Bursar retires after a very successful tenure of 15 years. 

Stephen Holliday has contributed hugely to the dynamic and 

success of the place. During this time, the number of pupils 

at the College has doubled, our Academic and Co-Curricular 

output has risen dramatically and the reputation of the College 

has not just strengthened but also spread. Financially, too, 

the College has gone from a position of less than strength to 

being one of the leading players in the region and able to have 

invested very heavily in facilities (£30m new buildings in the last 

10 years) and programmes without the heavy burden of debt.

The successful candidate may well not have worked in a school 

or education previously but has an astute financial perspective, 

a willingness to fully engage with the broader life of this place 

and the skills to be part of an accomplished leadership team 

which wishes to lead Hurst into another decade of success and 

innovation. It is important that anyone who joins us is able to 

work successfully with their colleagues and the parental group 

and Governors. Time spent at Hurst should be both worthwhile 

of itself but also of value for any individual’s future. The 

College’s core mantra is very simple: Work hard, do good and 

engage. It is not too trite to say that this applies to all of us who 

are here. We take a certain amount of pride but with, I hope, 

humility in what has been achieved thus far. We are looking for 

somebody to join us who will do the same. There are exciting 

times ahead for the College and for our plans with a Multi 

Academy Trust as well as, quite possibly, other ventures as well. 

I look forward to discussing these with shortlisted candidates in 

due course. 

As ever

Tim Manly
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The Role
PRINCIPAL RESPONSIBILITIES AND DUTIES 

The CFO is a member of the Headmaster’s immediate 

management team, together with the Heads of the Senior 

School and Preparatory School, three Deputy Heads (Pastoral, 

Academic and Co-curricular) and COO.  

The CFO will be an important voice at Hurst College, supporting 

the Headmaster on matters ranging from day to day financial 

management to long term planning. A key senior role, the CFO 

will work collaboratively with the College Leadership Team to 

develop the strategic plan for the College, as well as ushering in 

a new generation of senior leaders over the next five years. 

The CFO will work closely with the Chief Operating Officer, who 

has day to day responsibility for the operational running of the 

College. The CFO will also have oversight of the College’s HR 

function and the finances of the Hurst Education Trust.

The CFO reports to the Headmaster but also, in their capacity 

as Clerk to the Governors, has direct access to the Chair 

of Governors as well as other Governors and will attend all 

Governor Committee meetings.

More specifically, the CFO is expected to cover the following 

general responsibilities, either personally, or by delegation to 

others:

A. FINANCIAL MANAGEMENT

•  Working in partnership with the Headmaster to shape 

and implement the agreed short, medium and long-

term financial strategy.

•  Strategic financial management and planning including 

preparation of medium term, annual and termly 

budgets, and advising on fee increases.

Chief Financial Officer  
and Clerk to the Governors

Job Description

AUTHORITY AND REPORTING ARRANGEMENTS 

Job Title:  CFO and Clerk to the Governors

Appointed by:   The Headmaster and Council of 

Governors of Hurstpierpoint College

Reporting:  Reporting to the Governors in the role 

of Clerk to the Governors and to the 

Headmaster in the role of CFO.

   Finance Bursar and team, Health  

and Safety, Human Resources, 

Database, Administration and Lettings 

(see attached organogram).

Reporting to  

the CFO:
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C. COMPLIANCE

•  Compliance with all regulation and legislation in all  

its guises

•  Management of health and safety arrangements 

including compliance with health and safety legislation.

•  Ensuring registration and compliance with other 

statutory and licence bodies including:

a.  The Department for Education

b.   The Information Commissioner’s Office  

(in respect of data protection legislation)

•  The provision of financial and other management 

information to the Woodard Corporation.

•  The administration of procedures concerned 

with complaints; breaches of discipline and poor 

performance; secretary to panels convened for 

teaching staff and pupil disciplinary hearings and for 

teaching staff competency hearings.

D. MULTI ACADEMY TRUST

•  Oversight of the Finances for the Hurst Multi Academy 

Trust (currently being established) known as the Hurst 

Educational Trust (HET).

•  Ensuring that all financial matters relating to HET are in 

line with the Academies Financial Handbook.

E. INSURANCE

•  Supervision of the College’s insurance in all its forms.

F. LEGAL MATTERS

•  The provision of advice to the Governors and 

Headmaster on legal, compliance and employment 

matters.

•  The provision of employment contracts.

•  The review and approval of major supply contracts.

•  The provision of the parent contract.

•  Management of the College’s trading companies 

(Transport, Facilities etc.).

•  The management, operation and development of the 

College’s bursary scheme.

•  Ensuring compliance with tax legislation, including 

Corporation tax and VAT.

•  Budget setting with key budget holders across the 

College.

•  Leading and supporting a finance team to deliver 

strong and robust operational financial management 

including:

 »  Preparation of termly and annual accounts.

 »  Preparation of cash flow forecasts  

and financial appraisals as necessary.

 »  Management of the College’s cash and reserves; 

the supervision of its investments.

 »  The payment of all salaries and wages including 

the administration of PAYE, NI  

and Pensions.

 »  Preparation of College bills and the collection of 

fees; credit control management.

 »  Supervision of the College’s fees in advance 

scheme.

 »  Payment following scrutiny and authorisation of 

all invoices and expenses claims.

 »  Managing relations with external service providers 

and professionals, including the College’s 

bankers, investment managers, lawyers  

and auditors.

B.  COMPANY SECRETARY FOR THE COLLEGE AND ITS 

TRADING SUBSIDIARIES

•  Ensuring compliance with the College Articles. 

•  Maintaining the registers and company records with 

Companies House and the Charity Commission.

•  Making statutory returns as required including annual 

returns to Companies House, the Charity Commission, 

and on Gender Pay Gap Reporting.

G. HUMAN RESOURCES (DELEGATED TO HEAD OF HR)

•  Provide leadership and guidance to the HR team to 

ensure a consistent delivery of an excellent service 

across the College and to act as a sounding board for 

more complex HR issues.

•  Ensure that the College complies with all regulatory 

requirements and has appropriate policies and 

practices in respect of all staffing matters, including 

recruitment, performance management training, pay 

and conditions and employee relations.

H. ADMINISTRATION (DELEGATED TO HEAD OF ADMIN)

•  Leadership of College Administration including back 

office functions such as Reception, Reprographics, 

general support Administration.

•  Use of facilities by external bodies.

•  Ensuring that all Admin areas are GDPR compliant.

I.  DATABASE (DELEGATED TO DIRECTOR OF GRS/

PORTAL)

•  Oversight of the College Database and its various uses.

•  Ensuring that Staff, Pupil and Parental details are up to 

date and correct.

J. CLERK TO THE GOVERNORS

•  Advising and reporting to the Council on all financial 

and legal matters.

•  Timetabling and arranging meetings of the Council 

and the principal Committee meetings.

•  The preparation of agendas, management reports and 

minutes for meetings of the Council and its principal 

sub-committees (Education, Estate and Finance) and 

other committees as necessary (e.g.  Safeguarding, 

Compliance & Risk IT Committee, Governance & 

Nominations).

•  Ensuring the smooth appointment, induction and 

resignation of Governors.

K. MISCELLANEOUS

•  Any other duties as determined by the Council or 

Headmaster.
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proven ability to make a substantive contribution to 

the financial success of an organisation.

•  An ability to see the big picture and to contribute to 

the College’s strategy on the one hand as well as the 

ability to focus in on the detail on the other.

•  Sufficient flexibility of thought to work with a wide 

variety of business functions.

•  Strong and concise communications skills in various 

forms and very good interpersonal skills.

•  A cooperative team player with the ability to  

maintain and develop productive and long term 

working relationships across the full breadth of the 

Hurst community.

•  A belief in the importance of education and social 

mission.

•  A deep sense of personal integrity.

The Person
Hurstpierpoint College is seeking an exceptional finance 

professional with a genuine passion for, and commitment to,  

the College. 

He or she will be a visible and active part of the College 

community, providing inspirational leadership to their team, 

contributing to the Headmaster’s vision and its delivery and 

deftly handling sensitive and complex matters.

ESSENTIAL EXPERIENCE, SKILLS AND QUALITIES

•  Educated to degree level and a qualified accountant 

(ACA or equivalent).

•  Experience at Senior Management level, together with 

the stature and gravitas associated with that.

•  Strong commercial and financial acumen with the 

•  Robust and innovative, with high standards and a 

sense of humour.

•  An interest in (but not necessarily working experience 

of) the educational sector and an appetite for life in a 

school with thriving intellectual, cultural and sporting 

ambition.

•  A dedication to safeguarding and promoting the 

welfare of children and young people; a satisfactory 

Enhanced Disclosure from the DBS.

DESIRABLE

•  An understanding of HR and legal issues.

•  Experience of working with Governmental 

organisations.

•  Investment expertise to support the management of 

the endowment.
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Apply
THE APPLICATION PROCESS

Interested candidates should contact Ben Searls, Managing 

Director of Ignata Finance or send him a curriculum vitae with 

a covering letter, including the names, addresses, telephone 

numbers and email addresses of three referees to  

bsearls@ignata.com.

SAFEGUARDING AND EQUAL OPPORTUNITIES

Hurst is committed to safeguarding and promoting the welfare 

of children and young people, and expects all staff and 

volunteers to share this commitment. Any offer of employment 

will be subject to an enhanced DBS disclosure, the receipt of 

satisfactory references, the College’s pre-employment medical 

question, relevant original ID documentation and examination 

certificates. The College understands that a robust, fair and 

transparent recruitment and selection policy plays a central 

role in achieving this aim. Our full equal opportunities policy is 

available in the Policy documents section of our website.

TERMS AND CONDITIONS

The salary will be competitive and reflect the importance of the 

role as well as the experience and qualifications of the successful 

candidate. The package will include fee remission for children 

attending the College, private health insurance and 6 weeks 

holiday plus public holidays (to be taken at times convenient to 

the College).

Hurstpierpoint College, College Lane, Hurstpierpoint, Hassocks, West Sussex, BN6 9JS
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HR

HR Manager

Database

Director of  
GRS/Portal

Administration

Head of School 
Administration

Reception
Reprographics 

Manager
Secretarial  
support

Hurst 
Foundation 
Marketing 
Executive

Health  
and Safety

Health  
and Safety 
Manager

HR Assistant

Finance

Finance 
Bursar and 
Financial 

Controller

Database 
Manager

Assistant 
Finance Bursar/
Management 
Accountant

Payroll/Finance 
Assistant

Finance 
Assistant

Finance 
Assistant

Database 
Assistant

CFO

Lettings

Assistant to 
the Bursar/

Lettings 
Manager

Office 
Administrator

House Services

Organogram of roles under CFO


