
 
 

Job Description – Teacher of English 
 

THE SCHOOL 
Hurstpierpoint College is a highly successful independent school in mid-Sussex with around 400 employees 
and a turnover of some £20 million pa.  It is a stimulating and pleasant place to work.   
 
The College is fully co-educational and comprises a Senior School, Preparatory School, and Pre Prep with just 
over 1,100 pupils in all.  Over half the pupils in the Senior School are boarders (weekly or flexi). 
 
The Headmaster and Bursar are responsible for the day-to-day management of the College, with the Head as 
Chief Executive.  The Bursar is also Company Secretary to the Board of Directors who are the Governors of 
the College.  
 
THE DEPARTMENT 
The Department is housed in a suite of rooms in a modern, purpose-built classroom block.  There is an 
extensive stock of books and audio-visual resources. Separate rooms are used for the provision of extra 
English and EFL tuition, while all pupils have access to the Information Technology Centre and the Learning 
Resources Centre. The departmental office functions as a central resource base and meeting point for all the 
English staff. 
  
The successful candidate will join a team of ten. The team is fully committed to in-service training and to 
regular departmental meetings; a successful appraisal system is in operation. 
  
THE ENGLISH CURRICULUM 
A Level English Literature is a popular option at the College and there are at least two sets in each year 
group.  In the Upper and Lower Sixth, students are following the OCR A Level course.  There are eleven one-
hour periods per fortnight and ‘A’ level classes are shared between two teachers. 
   
For KS4, pupils are placed in sets according to ability; there are ten sets, usually taught by the same teacher 
for the two years, with eight lessons per fortnight. At the end of Year 11, pupils sit the Edexcel International 
GCSE in both English Literature and English Language.  
 
In Year 9, the starting point for the Senior School, pupils are set according to ability. This year is treated as an 
IGCSE foundation course, with teaching focused on building the skills necessary for the International GCSE; 
pupils study a wide range of literature from beyond the curriculum, from Shakespeare to contemporary 
poetry.  
  
JOB DESCRIPTION 
All teachers are accountable to their Heads of Department for carrying out the following duties: 
 
Principal Responsibility 
Teachers will be held responsible for the quality of learning of pupils within their classes. They must 



ensure that the quality of their teaching is such that they positively encourage pupils to realise their full 
potential. 
 
Specific Responsibilities 
• To maintain good standards of discipline, to be punctual to lessons, and to cover Supervised Study 

Periods and black dot periods as required. 
• To prepare lessons and schemes of work as directed by their Head of Department. 
• To maintain a stimulating classroom environment for their pupils. 
• To work within school and departmental guidelines and in particular, to follow the College policies on 

the marking and recording of pupils’ work. 
• To assist in departmental activities such as academic visits, societies, debates, foreign exchanges, 

field trips, etc. 
• To assist their Head of Department in routine tasks such as the setting and marking of internal 

exams, attending departmental meetings, keeping records of assessment, advising on equipment 
requirements, etc. 

• To assist in their own professional development by participating in appraisal arrangements and, 
where necessary, to give time to attend appropriate training courses under the guidance of the Staff 
Development Co-ordinator. 

 
Additional Specific Responsibilities 
This will vary from one person to the next, but will include a requirement to participate in the school’s 
tutorial/ supervision system and to contribute to the programme of sporting, activity, cultural and extra-
curricular activities.  
 
TERMS AND CONDITIONS 
All members of the Common Room are required to participate in the activities, duties and general life of the 
College. The school has its own salary scale and there are additional allowances for Housemasters and 
Housemistresses, Heads of Department, Heads of Year and a number of other posts of 
responsibility.  Lunches and refreshments are provided free and many of the College facilities are open to 
staff and their families during the holidays as well as in term-time.  Further information about Hurstpierpoint 
College may be found in the Independent School’s Year Book and on the website at www.hppc.co.uk. 
  
APPLICATION PROCEDURE 
A covering letter, curriculum vitae and application form, including the names, addresses, telephone numbers 
and email addresses of three referees, should be sent to: 
 
recruitment@hppc.co.uk 
 
Please note that application documents should be sent in pdf format and be named as follows: 

• Surname, First Name, application form 
• Surname, First Name, covering letter 
• Surname, First Name, cv 

 
Additional postal applications need not be made. Shortlisted candidates will be expected to teach part of a 
one hour lesson.  General enquiries to the Head of Administration, sue.steele@hppc.co.uk are welcome.   
The Head of English is happy to answer subject related enquiries (tom.smith@hppc.co.uk). 
 

http://www.hppc.co.uk/
mailto:recruitment@hppc.co.uk
mailto:sue.steele@hppc.co.uk


The closing date for applications is Monday 23rd March and interviews will take place very shortly after.  It 
should be noted that shortlisted candidates should bring with them the following: 

• Degree certificate 
• Two forms of identification (e.g. passport/driving licence) 

 
T J Manly 
Headmaster 
March 2020 
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