
 

 
 
 
 
 
 
 

 
JOB DESCRIPTION - CHAPLAIN 

 
 
THE SCHOOL 
The Hurst Mission Statement is: “To provide an excellent all-round education with a strong academic 
core for every pupil.” We seek to enable every pupil to become an independent, successful, well-
grounded individual with excellent self-knowledge and strong values capable of leading worthwhile, 
happy, healthy and rewarding lives and enabling others to do the same. On a day-to-day basis our pupils 
are encouraged to: “Work Hard, Do Good, and Engage.” 
 
Hurstpierpoint College is one of the most successful independent schools in Sussex.  It is co-educational 
and comprises a Senior School, Preparatory School, and Pre-Prep with just over 1,100 pupils in all, and 
approximately 400 employees. Over half the pupils in the Senior School are boarders (weekly or flexi). It 
is both a stimulating and pleasant place in which to work. 
 
Hurstpierpoint College is a member of Woodard Schools Corporation. Established in 1847, Woodard is 
now the largest group of Church of England Schools in the UK and is recognised as providing academic 
excellence and an unrivalled supportive environment where individuals can flourish within its Anglican, 
Christian ethos. With 45 schools (both independent and state) located throughout England and Wales, 
Woodard educates and supports 27,000 students a year.  
 
 
THE CHAPLAINCY 
The Chaplain is responsible for keeping Christian faith and spirituality at the heart of the College. S/he 
acts as a moral compass and helps the whole community stay true to its Christian foundation and 
mission. S/he leads the College community in worship and in prayer (both formal and informal) drawing 
from a breadth of Christian tradition. Engaging such a large community of young people and adults in 
this spiritual life is both a huge challenge and a wonderful opportunity. There is a genuine openness to 
fresh ideas and new initiatives, which will bring engagement throughout the College community.  
 
As a spiritual leader, the Chaplain is expected to proclaim the Christian gospel, and open up the Christian 
story and tradition to all. When planning and delivering services, the Chaplain needs to remain mindful 
that for many entering the College, this is their first regular experience of corporate worship. Whilst 
having a religious foundation rooted in the Christian faith, the College is a welcoming community with 
members of all faiths and none included in its number, and there is a real need to understand and engage 
with other world religions in today's global society. The Chaplain’s role is to help and encourage all 
members of the College community to engage with the spiritual dimension of their lives and to explore 
their own personal faith journey. 
 



 

The Chaplain has a pastoral ministry to all members of the College and will develop opportunities to be 
available to any and all in the community. The Chaplain must love people, and have exceptional 
relational skills. S/he should be accessible, compassionate, inspiring and able to challenge. S/he will work 
closely with their own Chaplaincy team (including the Assistant Chaplain, currently enrolled in the ‘Teach 
Hurst’ teacher training programme, and other members of staff and students) in all these areas and with 
the College Pastoral team, Designated Safeguarding Lead and Housemasters/mistresses. 
 
 
THE ROLE 
The College has a distinct Christian foundation and the Chaplain is an important member of College life. 
The Chaplain works closely with the Headmaster (they meet weekly), actively seeking to create new 
ways of enriching the College’s Christian life in response to the needs of the community and his/her 
particular strengths and gifts. The Chaplain also attends the weekly Housemasters’ and Housemistresses’ 
meeting, since the House is the basic unit of pastoral care in the school.  
 
The Chaplain also needs to relate well to parents, and to staff, so s/he needs to be a familiar face in and 
around all three schools (Senior, Prep and Pre-Prep). In the Woodard tradition, the Chaplain has a strong 
relationship with all three Heads and his/her influence in all areas of College life is welcomed. 
 
Thus, we are looking for someone who will be the “parish priest” to the whole community, mainly during 
term time but also involving some work during the school vacation as befits this key position within the 
College. The Chaplain offers informal friendship and support to all, and is also able to offer/organise 
more formal services like baptisms, confirmation, weddings and funerals for the College community and 
their families. The Chaplain also co-ordinates charitable activities at the College and oversees the 
Community Service programme as well as the annual Community Action Day. 
 
It is also important for the Chaplain to be involved in the wider life of the College, engaging with students 
and building relationships away from the formalities of the Chaplaincy. This could take the form of either 
academic or co-curricular involvement, or indeed a combination of the two. If the successful candidate 
is involved in teaching academic lessons then they will receive a heavily reduced teaching load, up to a 
maximum of a third of a full timetable. There is no requirement that the Chaplain should teach REP 
(Religion, Ethics and Philosophy). 
 
The Chaplain reports to the Headmaster. As with all members of staff, the Chaplain is subject to an 
annual appraisal, which will culminate in an annual review meeting with the Headmaster. The Provost 
of the three founding Woodard Schools (Ardingly, Hurst and Lancing) has responsibility for overseeing 
the religious and spiritual life of the schools and for supporting the Chaplains in their roles. It is expected 
that the Chaplain will develop a close working relationship and communication with the Provost. 
 
 
WORSHIP 
The Chaplain plans, organises and leads our weekly Chapel services, which form the corporate worship 
of the College (both Eucharistic and Non-Eucharistic services). There are separate services for the Senior 
School, the Prep and Pre-Prep and it is important that the Chaplain differentiates the services so that 
they are age appropriate. 
 
 



 

There is significant scope for creativity in the planning of these services, working closely with the Director 
of Music and the Chapel Choir. We are looking for innovation as well as continuity in this area. Our goal 
is for Chapel services to be inspiring, engaging and relevant for all students. The College is actively 
seeking to explore new styles and traditions of worship in order to make this happen and the Chaplain 
will be at the heart of this exploration. Involving other members of staff and students in this process is 
absolutely critical. 
 
Other special services include Remembrance Sunday, the Hurst Boar’s Head Procession (a Hurst 
tradition) and the Carol Services (with over 2000 attending across three services). There is also an open 
air Ascension Day Eucharist on the South Downs. There is plenty of scope for the Chaplain to develop 
imaginative opportunities for voluntary worship that can complement these ‘compulsory’ services.  
 
Further, there are House Eucharists, assemblies and informal worship opportunities on other days of the 
week to explore with Head of Year groups and Housemasters/mistresses. There are regular assemblies 
in the Prep and Pre-Prep School and the Chaplain is expected to work with the respective Heads in 
planning and leading assemblies. The Chaplain also supports “Ignite” (the student led Christian Union 
group), “Light Lunch” (an informal lunch in the chapel with Christian guest speakers), and the Sixth Form 
bible study group (led by a member of staff). The Chaplain also prepares candidates for Confirmation, 
which generally takes place in the Summer Term. 
 
The Chaplain is an instrumental figure in the Chapel Committee (which is made up of staff, governors 
and students and provides support for the Chaplain and help with planning and ideas for Chapel and 
more generally for the spiritual life of the College), and leads the Provosts Award (rather like a spiritual 
Duke of Edinburgh award). Additionally, the Chaplain leads the Guardian Scheme (the College’s pro-
active peer counselling scheme) in conjunction with the Deputy Head Pastoral. 
 
 
THE CHAPEL 
Situated at the centre of the College, the Chapel is an impressive building. It is licensed as a place of 
worship in the Diocese of Chichester, and the Chaplain is a member of the Hurst Deanery Clergy Chapter.  
It can seat up to 900 people sitting in the collegiate, inward-facing style. The choir (both Prep and Senior 
School) are positioned in the middle of the chapel. Alongside the ante-chapel is the Lady Chapel, a small, 
screened-off memorial chapel which is used for smaller gatherings and voluntary services. There is also 
a vestry. There is a good organ and an excellent organist. We are seeking to improve the sound system 
both for the spoken word and to enable recorded music etc. to be heard better and we are exploring 
the possibility of video screens in order to improve visibility and to enable more creative 
communication/interactivity in services, the use of video and internet access/display. 
 
 
 
PERSON SPECIFICATION 
 
We are looking for someone who: 
 

• Has a strong personal faith in Christ and a desire to help others grow in faith. Our students are 
increasingly coming from very secular backgrounds. We need a Chaplain with the gifts of an 



 

evangelist who can sensitively provide opportunities for young people to explore the Christian 
faith; 

• Relates well to young people, understands the issues facing children and teenagers today, and 
has a strong track record of connecting with teenagers and encouraging them in their faith; 

• Is a very approachable and highly visible pastor, able to respond with wisdom and compassion to 
those who seek his / her help - students, staff and parents. He or she will have a good 
understanding, training and experience in dealing with issues around safeguarding, mental 
health and wellbeing; 

• Is an excellent communicator (both preaching and one-on-one), has an infectious faith, which 
engages and inspires others; someone who is confident to lead regular Chapel services for a 
congregation of up to 900 people; 

• Has a strong personal prayer life, who will pray with and for others and is able to encourage the 
school community in prayerfulness and lead us in prayer; 

• Is an ordained priest in the Church of England, or another Province of The Anglican Communion, 
who will need to hold the Bishop of Chichester’s Licence. 

• Will be a voice of conscience for the whole College community, challenging the status quo and 
inspiring the community to engage fully in the issues facing our world today, such as the 
environment. He or she will help to develop a strong sense of mission and purpose beyond 
ourselves, and will have experience of leading social action projects or possibly even overseas 
mission trips; 

• Is a creative thinker with the ability to generate new ideas and who wants to experiment to 
stimulate the spiritual life of the College and engage the sceptics; 

• Is community minded and will throw themselves into the life of the College community, taking 
every opportunity to engage with others outside the chapel and the formal role of the Chaplain; 

• Is a leader with the ability to work independently and as part of a team, and the ability to grow a 
team from within the College community and beyond to aid the spiritual growth of the young 
people in our care; 

• Can galvanise the staff and lead a team of colleagues in order to engage the pupils through 
others; 

• Appreciates the breadth of tradition within the Church of England (and other streams within the 
wider church) and has experience of organising and leading worship across these traditions; 

• Is able to encourage those of all faiths and none to seek what is meaningful and spiritually 
rewarding in our lives; 

• Can act as a bridge-builder between the College and Church, and between the College and the 
wider community, especially other denominations and faith communities, with whom he or she 
has experience of working and to whom he or she relates well; 

• Can offer spiritual guidance and support to new members of College staff, by providing them 
with information about opportunities to worship and meet with fellow Christians within local 
parishes; 

• Brings some co-curricular skills and experience through which they will engage the pupil 
community and contribute proactively to the pupils’ lives. These engagements may be academic, 
sporting, creative, or something altogether different.  

• Is able to attract a strong network of speakers and preachers who can be called on to visit the 
College and preach in Chapel services. 

 
 
 



 

 
 
TERMS AND CONDITIONS 
The salary will be competitive and reflect the importance of the role as well as the experience of the 
successful candidate. Accommodation will be provided on site at low cost, comprising of a three 
bedroom house. There is a fee remission scheme for children of staff and health care (BUPA) will be 
provided for the successful candidate. As with all academic staff at the College, the Chaplain will be 
enrolled in the Teachers’ Pension Scheme. It should be noted that there may be the need to work 
through the year and during vacations as is to be expected for such a key position within the College. 
 
Lunches and refreshments are provided free of charge throughout term time and many of the College 
facilities are open to staff and their families during the holidays as well as in term-time. 
 
 
 
APPLICATION PROCEDURE 
A covering letter, curriculum vitae and application form, including the names, addresses, telephone 
numbers and email addresses of three referees, should be addressed to the Headmaster and sent to 
recruitment@hppc.co.uk. Documents should be sent in pdf format and named as follows: 
 

• Surname, First Name, application form 

• Surname, First Name, covering letter 

• Surname, First Name, CV 
 
Additional postal applications need not be made. 
 
It should be noted that candidates shortlisted for interview should bring with them the following: 
 

• Degree / PGCE / Ordination certificates (where appropriate) 

• Two forms of identification (e.g. passport/driving licence) 
 
The deadline for applications is Friday 28 February 2020. Shortlisted candidates will be invited to 
interview on Friday 6 March 2020. 
 
T J Manly 
Headmaster 
February 2020 
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