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MICROSOFT WORD

Opening a New Document and using Save As

MICROSOFT EXCEL

Opening a New Workbook and Entering Text

MICROSOFT POWERPOINT
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1
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3 Saving to Disk Changing Font, Font Size, Font Style and Font Colour | Adding a New Slide
4 Closing a File and Exiting Word Entering Numbers in Cells Moving from Slide to Slide
5 Changing Font Selecting Ranges and Non-adjacent Ranges Formatting Text
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9 Print Preview and Print Using Print Preview Changing Line Spacing
10 Setting-up a Landscape Page Setting Up a Landscape Page Resizing and Moving a Text Box
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12 | Using Ttalic Changing the Number of Decimal Places Formatting a Text Box
13 Underlining Changing Column Width Changing the Slide Background Colour
14 Aligning Text Changing the Height of Rows Adding ClipArt
15 Highlighting Text in Colour Inserting Columns and Rows Editing ClipArt
16 Format Font - Changing Font Deleting Columns and Rows Adding AutoShapes with Text
17 Format Font - Colour and Underlining Wrapping Text Changing Text Orientation
18 Format Font - Using Effects Shrinking Text Creating Shadows
19 Undo and Redo Aligning Creating 3-D Styles
20 Copy and Paste Adding Borders Adding a Table
21 Cut and Paste Using Fill Editing a Table
55 | Using Select All Merging Cells Inserting Movies
23 Find and Replace Using Merge and Centre Inserting Movies from CD
o4 | Using Headers and Footers Creating Pie Charts Inserting Sound
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Inserting Page Breaks

Creating Column Charts

Adding Tracks from a CD




Inserting Page Numbers

Creating Line Charts

Inserting Slide Numbers
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27 Inserting AutoText Moving and Resizing Creating a Colour Scheme

28 Inserting Symbols Editing Chart Colours Adding a Design Template

29 Inserting a File Changing the Angle of Text Working in the Outline Pane
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38 Using Numbering Using the Average Formula Animating Charts
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40 Adding Art Page Borders Using Percentages Setting the Timings between Animations
e Adding Borders Calculating Percentages Viewing your Slide show and Removing Animation
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44 Using Columns Using the Paste Function to Find the Mode Navigating a Slide Show

45 Changing Case Using Cut and Paste Adding a Pointer

46 Justifying Text Using Copy and Paste Using the Pen Pointer

47 Checking Spelling and Grammar Creating Scatter Charts Printing a Presentation

48 Using the Thesaurus Creating Pictograms Adding a Hyperlink to an Object

49 Inserting Tables Using AutoFormat Adding Hyperlinks to Other Presentations

50

Editing Tables

Using Format Painter

Adding a Hyperlink to a Website
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Cross Country - 18" Ardingly Prep School’s Relay, Friday 16" November 2007
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Lacrosse Coaching Session
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some mums would like to have a go?? A coaching session followed by a game? Please let

me know if you are interested! DKS!
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RUGBY

Hurst Ist XV v Great Walstead: 19 — 0 Win!
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Hurst Ist XV v Cumnor House: 7 = 0 Win!
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E,4%J!+3$D-!>2B3%)9%Fh-Moses=!C8%!#%>2B+!8, DM!#,<198%!5,>?#! B+198%!M2)<,)+#!D*B?*BE!<Y%
9%,4#%$::2)9*BE!2B%!,B298%)JH$)H) %!3%)-$BD$>?-1B29! QAHEHABB +!19)-=1C8%) %! <, #!#24 %!
*4:)%##*3%!)$>?*BE!5-198%!M2)<,)+#!,B+1*91*#1 E ) Yne! YV2ARSMHIE Y% 99*BE!#9$>?1*B! ,B+!#82<*BE!#$>8
*4:)23%4%B9J!23%),DD!,|E22+'E$94# W elldone D,+#!*9!< #!,|1E)%,9!%MM2)9=

Man of the Match <,# Oliver Bunn!<82!*#1*4:)23*BE!<*98!%3%)-!E,4%=!!

I

NETBALL

U9B v Handcross Park: 5-1 Loss
@%#:*9%!,B!23%),DD!D2##.198%!E*)D#!<%)34! 3% U6 BIBR $E82$9!98%! E,4%=1"$)!+%M%B+%)#.!
Imogen Jagger!,B+!Cara Kernon!8,+!1921<2)?1%09)%4%D-!84)¥?*BE!98%*)!:,)9B%)#!9*E89D-!
98)2$E82$9=1"$)!>%B9)%!>2$)9!:DRifp Mbdoney! B+!Sasha Atkinson!+2+E%+!5)*DD* ,B9D-192!4,?2%!
#:,>%!2B!98%!>2%)9.! E,*BRBER:: 2#*9*2B=!.8229%M)idy Banks! B+'Mimi Barker!9)*%+!3%)-!
8,)+1921E%9!,<,-1M)24198%*)!+%M%B+% Maisey Ella Redman,!+%%#:*9%!<%,)*BE!9<2!D%M9!#82%#R
1%!<2$D+!%#:%>* , DD-ID*?%!92!>2BE), 9€ixB%PMe Game.!Grace Taylor-West,!Olivia
Muston!,B+]Jess Wycherley!<82!:D,-%+198%*)!5%#9!E,4%#!-%9!98*#194x¢82B3Olivia!
4)?%+198%*)!:D,-%)#!<*98!#$>8!+%9%)4*B, SN THOR*) ! 2::2B%B9#!3%)-!D*99D%!>8,B>%!92!: ##!98
5,DD.!<8*[pe31:)23%+!92!5%!*B>)%+*5D-!, E*D%!<BRB)238B%*!98%!>23%)9!,B+1#>2)%+!,!<2B+%)M$D!
E2,DI2M!98%!E,4%=!1%DD!+2B%!92! DD!2$)!E*)D#R!

|

Ul1/U10 v Brambletye: 15-2 Loss
C8%!>%B9)%!>2$)9!:D,-1<,#13%)-1%3%BD- 18§D+ EY9B2SE8!<%!8,+!,B!%\$,D!B$45%)!2M!#8294#.!
S),45D%9-%K#!#8229*BE!,>>$),>-1< #IM,) 1#$:%) 32)19262% 3%B $#%+!'|E*) D#!9219)-1 B+!),*#%!2$)!9,DLC
VY*)D#.1<%!8,3%!B2!%0>$#%!B Bt %612$)9!92!:),>9*>%!2BRR4, ! BM!>2B>%)B!*B!98*#!E) 2$:!12M!
E*)D#*#!>244$B*>,9*2B=!"B!2)+%)P9 24 ,19%,4.198%-!)%,DD-BFE%+!92!8%D:!,B+!%B>2%),E%!2B%!
,B298%).198%-!8,3%!,DD!#82<BI#*EB#!2M!5%>B4RBEBP2H,-%)#.!5$¢+ 0B D-!8,::%B!<8%B!98%-!
<2)?!<*98*B!,19%,41#9)$>9%fetbe Oliver, Georgia James, Bronte Marks, Elizabeth Walker,
Martha Powell and Olivia Barker *4:)23%+!98%*)!423%4%B9!%!831%'!<%B9!2B.!5$9!>2$D+!B29!
4,9>8'Becky Grubb!M2)!%B98%#* #4!,B+!>244*94%GHIof the Game E2%#!Abttie
O’Donoghue.!<82!< #!>$99*BE!,B+!+)*3*BE!92!7%%:!1984'BIDINBHD! #!<%!>2B9*B$,DD-!:),>9*>%!*B!
98%!E,4%#DY%##2B#.!,B+!*9l< #1,1: D%, #$)%!921#% %=

|

Ul1/U10 v Brambletye: 10-8 Win

"Ol< #1 14+%D*E89!1921$4:*)%)!,14,9>81<8%) %! 98Y8HMNMBID D- ' E%DD%+!,#!,19%,4!,B+!)%,DD-1<2) ?!<%LC
92E%98%)=!Y%B%),DD-!98%)%!<,#!4$$6042)%B,9*2B!,B+!+%#*)%!M2)! €36l FRirfax!>8,#%+!
%3%)-1D22#%!5,DD!,B+!al9*4%#!12$9!12 MBTHR12BHBK9!,DD2<!S),45D%9-%!9 Sktzah) Fob¥ister,

Bella Arghiros!, B+ Daisy Drummond!)%,DD-!<2)?%+!98%*)!#2MP2B N /0B 9)%!>2$)9!,DD!4,?*BE!
9)%4%B+2%$#!1*B9%)>%:9*2B#!,B+!<*BB*BE!98%G@&dp§iH <7)R%+!198%!5,DD!<%DD!,)2$B+!98%!>*)>DY
E*3*BE!96#1 of the Game. Ailsa Green, 98%!2::2)9$B*9-1921#82<!8%)BH!5-1#>2)*BE!#24%!9)$D-!
5)*DD*,B9!IE2,D#R!_1)%,DD-!E)%,9'E,4%J!"!, 4| D29 BB %% ?1<8%)%!<%!B%%+!192!),*#%!23)!E,.
%3%B!42)%!92!5%,9!,B!Q_K!9%,4R!

U9A Hurst v U9A Handcross Park (A): 2-3 Loss
@%$%!92!98%!)%>%B9!82))*5D%!<%,98%)!98% EHNH#BB3B@9L!:D,-1,B-1B%95,DDIM2)!,!1<%%?=!C8*#!
+*+1B29!,MM%>9198%%*)!23%),DD!:D,-15$988!9'<34%, HB29!5%%B!,5D%!92!:),>9*#%!#24%!B%<!

AE%!]I2M!IU!



>245*B,9*2B#!,#!,BIQ_K!#\$,+!884>!8,3%!5%%B!$#%M$D!, E #B#9822D=!L*B>%!98%!E,4%!< #!#2!
>D2#%.1<%!42#9D-1#9$>?19212$)!19)*%+!, B+ 0923 H# I BO8Y0! . #91#24%!2M!98%!E*)D#!8,3%!5%>24%
3%)-1>2BM$#%+!*B!4,9>8%#*BMEIBAB)H#1>8, BE%+!+),#9*> DD-=!!
C8*#1<,#!:)25,5D-12B%!2M!98%:1595#8956#!<%!8,3%!:D,-%+!98*#19%)4=1C8%!4,9>8!<,#13%)-14$>8!+%>*-
*B198%!>%B9)%!2M!98%!>2$)9.!5%>,$#%!98,9!%i8 30830412491 2M!98% !B B4R )%, DIM*E89IM2)!
2H#Yo##* 2BIM) 2415298 1#*+%#=IH,B+>)2##1922?198% ! DG A 9B)IBCIB$9!<%!>%0)9,*BD-!8,+142) %!
2H#%##*2B12M!198%!5,DD=!1%!4,+%!2B%!>8, BERsis & 9 ildoin | *B92!>%B9)%!,B+!8%)!,98D%9*>!:D,-!
>%)9,*BD-14,+%!,1+*MM%)%B a2\ | PH#PE*) D#!+%M%B+%+!5)*DD* BOD-=!H,B+>)2##!8,+!9)%4%B +24
+*MM*>$D9-IM*B+*BE!98%*)!: D, ‘8 DNBRBH %! <%!,D<,-#!§ )R8 $:14,)?*BE!98%!E*)D!<*98!
2##%##* 2B, B+1%3%)-2B%!%D#%!<,#!9*E89D- M YPANIHA%D-!:) 2$+12M!198%!<,-12$) | E*) D#!<2) ?%+!#
8,)+!1,9198*#! #:%>912M!98%*)|E,4%!*B!98*#!480DBAIB4%!<%!<%)%!,8%,+!/bT=IH,B+>)2##!4,+%!
>8,BE%#192!198%%*)!9%,4!,B+!8,+\F W0 IB+!#9)2BE!E*)D!#8229*B EMBIRIGANS)!>*)>D%!+%M%B>%.!
Francesca Bunce ,B+!Elysia Filmer Cox.!<%)%!2B!M*)%!92+,-1+26®Bhk)-98*BE!: 2##*5D%!92!:$9!

1) Y%##$)%!12B198%*) 1#8229%)#!5$9!$BM2)9$B, 92} BB MIRYY | E2, D#=1"B!23$)!,99,>?1#24%!2M!98%!
E*)D#1#9*DDIB%%+%+!1921423%!*BIM)2B9! 20298869 BYeYaj#Yo# = CBIHBBM!<%!<%)%!E%99*BE!
#9$>?1*B12$)!,99,>?7*BE!98*)+!12 MBI 22998*BE!92!<2)?!12B!BYR@RIRI%! <, #!,!B,*Db5*9*BE!M*B*#8!<*
$#18,3*BE!: 2##%##*2B!*B12$)#8229*BE!>*)>DHUPEMN IR %=!"I< #!182:*BEIM2)!,1+),<.1<8*>8!<2$D+!
8,3%!5%%B!98%!:%)M%>9!) %iZS P B 6$9!*9!< #!B2919203%!=! 9!98%!%B+!2M!98%!E,4%!98%!
H,B+>)2##1>2,>81>,4%!,B+!>2BE),9$D,9%+!$#! 2 B45981BE9) 2BE!9%,4!,B+!:,)9*>$D,)D-12$)!+)*3%!2B!
>2$)9=11%!<%)%!:,)9*>3$D,) D- #B!<*98198*#!>244%B9!5%>,$#%! #!,DD!98%!Za; K#!?B2<!<%!8,3%!59
<2)?*BE!2B!Q>D%,)*BE!,B+!+)*3*BEK!42#9G%ls%6Bthe @ame&!C8%hole team!M2)!4,7*BE!F#!
7,)D%-1#2!:)2$+12M!98%*)!+%M%B+* R RBIAGYI M 2) | 98%dle! 2M!98%!4,9>8=!

!

HOCKEY

2" Xii V Great Walstead: 0-3 Loss

C8*#!<,#12BD-198%!#%>2B+!82>7?%-!M*O9%)9vE 98!8!198>2B9%#9%+=!C8%!E*)D#!>8,BE%+\$*>?D-!,B-
<%0)%!%,E%)!92!9,7%!98%!2::2)9$B;:99%20!,|M%<!#%9!423%#! BRM)26:2B%B9#!,))*3%+=!C8*#!
2#*9*3%1#:%)*91< #1921D , #9! IBYt YN %0=!C8%!<82D%!9%,4!< ,#!-BHOUY A+ 2198%4#% D 3%#!NS#9*>%!,
$:198%%*)!<2)?!),9%=!C8%!M*)# BB %)%!,D42#91% 0 8*5:PABt8242298!: ##*BE.!|8%M9-18*99*BE!
,B+IE22+I$#%!2M#:,>%!*B!,99,>7=17)24198KiB)ggds! B+'Megan Green!>23%)%+!198%)!,#9)2!<*98!
%,#%=1Y)%,9!1,D#9%,+!<%)%!<2)9BY60B9#!<82!<%)%!,5D%!92!$4218BD!<*+98!2M!98%!:*9>8! B+!M?
98%7%*)!1%0>%DD%B9!Ma)a Néttall, Claudia Oliver ,B+ Charlotte Haigh, *B!E2,D.!<2)?%+!D*?%!,!
<,DD.N%:%DD*BE!,DD!,99%4:9#!,9E2 D)0 DN IPHDY; +1?%:9!$:198%b##3$) %!, B+14,B,E%+!92!:$9!
,<,-198%*)!>8,B>%Emma Dugard.!Abby Carter.!Amy Johnson!,B+!Freya Codling.!<%)%!
)%4,)?,5D%!*B!98%*)!$B>%,#*BE!+)*3%!92!>88%!5 2{Bt!1%!4,B,E%+!9294/#24%!%0>%DD%B9!:D,-#.
<*98Christie Brown!,D2BE#*}6tdan Jones!<2)?*BE!#24%!#<%%9!: ##%#!98)2$E8!98%*)!+%M%B>%
"3%),DD.!,D9823$E8!98%!#>2)%!92N)8d,9!1,D#9%,+.!"IM%D9!98!8% 5%)!2M!98%!9%,4!8,+!E*3%B!
%3%)-12$B>%!2M!%B%)E-198%-!8,+.!19894%!) Bo-! BYP/0, 98 D% ## B %o ##!<%) %! 9%#9, AGIBRH 2108 *#R !
Game!E2%#!9Rbi Biggs=

I

SWIMMING

Swimming Gala V Windlesham House

ABIC8S)#+,-.!/1 B1123%45%)!98%!NSB*2)!#<*419%,4!|<WERHE®L#8,4'H2$#%!M2)! E,D,=ITU!>8*D+)%B!
9),3%DD%+!<*98!F)=1G,99!,B+!B#DI2-.1+%9%)4*B%+!921#%%?!)%3%BE%!M2)!198%!:)%3*2$#!E,D, <
I*B+D%#8,4!:*::%+!$#!B,))2<D-!,9198%!:2#9=!"B!9) 4Bt BE3%!5%%B!<2) ?*BE!8,)+!,912$)!19$45D%!9$) B#
,B+1*BI98*#1T/!r14%9)%!:22D.198*#!< #!,13,D$;BDWR!e,>8!),>%!< #!I''D%BE98#!,B+!2$)!9$) B#!<2B!$#!
4,B-1),>%#="91*#1$BM,*)!192I#*BED%!2$9!,B2BBWcI8%)# 82D %!#\$, +!<,#!4, EB*M*>%B9=1C8%!,942#:8%
,B+198%!#$::2)9IM2)!%,>81298%)!< #.!,.#!,D<,-#.ED}BB103%B!98%!-2$BE%#9!4%45%)!2M!2$)!19%,4!<,
%B>2%),E%+!,B+!:),*#%+!5-1, DD!98%!>8*D+)%B=BBYskBTa4*#!,19%,4!%MM2)9!,B+!2$)!+%9%)4*B,9*
,B+!1#%B#%!12M!:$):2#%!<,#!5)*DD*,BOR ! f2BHO0)#R! %! <2B!5-1/1:2*B9#B!98%!D,#9!),>%R!i!D*3*BE!
+,BE%)2%#D-.! #1$#$,D.15$9!98*#19*4%!<%!4,B,E%+!92!:$DD!*9I12MMR!Sd_h"R!!
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